
ALTERNATE EXAMINATION FOR STUDENTS, SEPTERMBER 2016  

STUDENT REGISTRATION AND PAYMENT PROCEDURES 

 
A. PAYMENT PROCEDURE 

 

 CATEGORY 1 (For students who missed 2nd semester 2015/2016 examination due to 

inability to pay school fees.) 

Step 1: Students should check for their outstanding courses from the Result portal online. 

Step 2: Log-on to the university website, www.acu.edu.ng, click on the ‘Portal’ link and 

select ‘Student Portal’. Enter your log-in details and then click on ‘Log me in’. 

Step 3: After you have been logged in, click on ‘My Fees’ to take you to the ‘Fee Payment 

Portal’. 

Step 4: On the ‘Fee Payment Portal’ proceed to make payment of your School Fees 

Step 5: Choose the payment option you want. 

Option 1:  Click on ‘Pay at any Bank’ to generate and print reference number that 

you will take to any bank and pay under the ‘PAY DIRECT’ platform. 

OR 

Option 2: Click on ‘Pay with ATM Card’ and then follow the procedure 

sequentially. 

Step 6: Go to the Bursary Unit with the payment document and a passport photograph to 

collect your official receipt and clearance certificate. 

 

 CATEGORY 2 (For students that have paid in full for 2015/2016 session and want to 

clear the outstanding(s) they may have.) 

Step 1: Students should check for their outstanding courses from the Result portal online. 

Step2: Ascertain the number of courses that can be registered for before payment as no 

request for refund of fees after payment will be entertained . 

Step 3: Pay the required amount for the number of Outstanding Courses you want to 

register for. The details of the cost per Outstanding Course is in the table below. 

Step 4: Payment should be made to University’s Stanbic IBTC Bank Account Number 

9202409902. 

Step 5: After payment, the following details to bursary@acu.edu.ng: 

  Matric Number 

  Full Name 

  Course 

  Amount Paid 

  Purpose of Payment 

  Date Paid 

  Bank Name (where payment was made). 

 

  

http://www.acu.edu.ng/


Note that: 

 The Exam Fee for each course is ₦5,000.00 

 As a guide, see the Table below: 

 

No. of Courses Amount 

₦ 

 No. of Courses Amount 

₦ 

1 5,000.00  11 55,000.00 

2 10,000.00  12 60,000.00 

3 15,000.00  13 65,000.00 

4 20,000.00  14 70,000.00 

5 25,000.00  15 75,000.00 

6 30,000.00  16 80,000.00 

7 35,000.00  17 85,000.00 

8 40,000.00  18 90,000.00 

9 45,000.00  19 95,000.00 

10 50,000.00  20 100,000.00 

 

 
B. REGISTRATION PROCEDURES 

 

 CATEGORY 1 (For students who missed 2nd semester 2015/2016 examination due to 

inability to pay school fees.) 

 

Step 1: Go to www.acu.edu.ng select ‘Portal’ and click on the ‘Student Portal’ link. 

Step 2: On the displayed page, click on the ‘Alternate Examination (Due to Tuition Fees!)’ 

link. 

Step 3: Supply your Matric Number as your username and password and click ‘Log me in’. 

Step 4: Click the ‘Course Registration’ button. 

Step 5: From the page that loads, select the ‘Courses’ you want to register for and click 

the ‘Save’ button. Please note, you can register a maximum of 24 units. 

Step 6: Once satisfied with the selection of Courses you have made and saved, click on 

the ‘Finalize’ button, the online Course will then be displayed; and  

Step 7: Please ensure you make copies and submit to the appropriate offices as stated on 

the Course Form. 

 

 cc: Dean of Faculty 

  Head of Department  

  Academic Officer 

  The last copy to be retained by student  

 

  

http://www.acu.edu.ng/


 CATEGORY 2 (For students that have paid in full for 2015/2016 session, did the 2nd 

semester exams and want to clear the outstanding(s) they may have.)  

 

Step 1: Go to www.acu.edu.ng select ‘Portal’ and click on the ‘Student Portal’ link. 

Step 2: On the displayed page, click on the ‘Alternate Examination (Outstanding Courses 

Only!)’ link.  

Step 3: Supply your Matric Number as your username and password and click ‘Log me in’. 

Step 4: Click the ‘Course Registration’ button. 

Step 5: From the page that loads, select the ‘outstanding  courses’ you want to register for 

and click the ‘Save’ button. Please note, only courses you have as outstanding will 

be displayed on this page and if you try to register more courses than the amount 

you paid, the page will return to the list of your outstanding courses. 

Step 6: Once satisfied with the selection of outstanding courses you have made and 

saved, click on the ‘Finalize’ button, the online Course will then be displayed.  

Step 7: Please ensure you make copies and submit to the appropriate offices as stated on 

the Course Form. 

 

 cc: Dean of Faculty 

  Head of Department  

  Academic Officer 

  The last copy to be retained by student  

 

Please Note that a student who falls into both Categories MUST Register for 

CATEGORY 1 and CATEGORY 2 separately. 

http://www.acu.edu.ng/

